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TEACHING BUSINESS ENGLISH (TBE)
 UK-2008-740-002 - 2010
Sample programme

	WEEK  1
	MONDAY 
	TUESDAY 
	WEDNESDAY 
	THURSDAY 
	FRIDAY 

	9.00 - 10.30 
	Introduction to the school & course 

Pre-Course task;
Study Journal
	Understanding aspects of business 


	The Importance of a Lexical Approach to teaching Business English
	Understanding analytical tools 

(eg SWOT, STEP, Boston Matrix, Balanced Scorecard)


	Exploiting Authentic Materials



	10.30 – 11.00
	BREAK
	BREAK
	BREAK
	BREAK
	BREAK

	11.00 - 12.30
	Know your Learners: Multiple Intelligences, Learner Styles
	Meetings 1:

Presenting Professional English for Meetings


	Using a business context to approach grammar 


	Negotiations 1:

Using language to enhance negotiations
	Developing Industry Specific Materials

	12.30 - 13.30
	BREAK
	BREAK
	BREAK
	BREAK
	BREAK

	13.30 - 15.00


	Business Jargon & Buzzwords: 
	Meetings 2:

creating realistic case studies and simulations
	Intercultural awareness: the  implications of cultural differences
	Negotiations 2:

creating realistic case studies and simulations


	Telephoning: empowering the learner



	AFTERNOON


	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study

	EVENING


	20.00 
 Welcome evening

 (optional)

	FREE
	FREE
	FREE
	Weekend excursions available

 


	WEEK  2
	MONDAY 
	TUESDAY  
	WEDNESDAY 
	THURSDAY 11
	FRIDAY 12

	9.00 - 10.30 
	Understanding project and time management techniques
	Understanding Finance 

(eg. Profit and loss, Balance sheets, cash flow, etc)
	Business Lesson Observation
	Understanding company structure in the UK 

(eg. establishing a company, sourcing finance, reporting requirements, etc) 
	Survey of recently published Business ELT materials

	10.30 – 11.00
	BREAK
	BREAK
	BREAK
	BREAK
	BREAK

	11.00 - 12.30
	Preparing students for Business English examinations 

(eg. LCCI, BEC, etc)
	Presentations 1: 

Developing learner techniques 

(eg. Chunking, voice control)
	The importance of ‘noticing’ and activities that promote it


	Developing Learner strategies for listening & speaking in a business context
	Presentations of plans

	12.30 - 13.30
	BREAK
	BREAK
	BREAK
	BREAK
	BREAK

	13.30 - 15.00


	Needs Analysis  & Course Planning: Formats and Techniques


	Presentations 2:

Giving constructive feedback 
	Materials and techniques for teaching with video


	Developing Communication techniques: Small Talk & Socialising 
	Course review, evaluation & round-up



	AFTERNOON


	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study
	Optional social and cultural programme and/or supervised self-study

	EVENING


	FREE
	FREE
	FREE
	Farewell Party 
	FREE

Excursion available on Saturday:
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